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TMot0Kenue 0 OHOAHOTEKE  “mmin
MYHHIMIIAILHOT0 0X0/KeTHOro 001 eo0pazoBaTeILHOr0 yupexaenus ropoaa Hosocubupceka
«Cpenuss o6meodpazoBareabHas mkoaa Nel53» (MBOY COII Ne 153)

1. O6mue mosoKeHust

1.1 Hacrosiiee mosioxenue pa3paboTaHo B COOTBETCTBUHU ¢ DenepanbHbM 3akoHOM oT 29.12.2012
r. No273 @3 «O6 obpazosanuu B Poccuiickoii ®eneparumny» (c1. 18 1. 1-9), enepanbHbM
3akonom o1 29.12.1994 Ne78-®3 «O 6ubnuoreunom jene», enepanbusiM 3akonom ot 25.07.2002
r. Ne 114-®3 «O npoTHBOACHCTBUU IKCTPEMUCTCKOH AEATEIBbHOCTHY, IPUMEPHBIM ITOJIOXKEHHEM
«O 6ubmoTeke 061IE0OpazoBaTeabHOr0 yupexaenus» u Ycrasom MbOY COII Nel53.

2. bubnuoreka ydacTByeT B y4eOHO-BOCIMTATEILHOM IIPOIECCE B LENsAX OOECIeueHus: IpaBoM
YYaCTHHKOB  00pa3oBarelibHOr0 Ipoiecca Ha OeciuiaTHOE —I0JIb30BaHUME  OMOIMOTEYHO-
UH()OPMAIIMOHHBIMU PECYPCaMH.

3. Iemm Oubmmoreku  oOIIe0Opa3BaTENLHIO — YUPEXKJIEHHS  COOTHOCATCS € LENsSIMHU
00111e006pa3zoBaTeIbHOrO yUpeXxaeHus: (popMupoBaHue 00I1eH KyJIbTyphl TMYHOCTU 00yYaroIIuXcs
Ha OCHOBE YCBOCHHMSI 00s13aTeIbHOT0 MUHUMYMa 00111e00pa30BaTeIbHbBIX IPOrpaMM, UX aJarTarius
K JKM3HM B OOIIECTBE, CO3JaHUE OCHOBBI JUISI OCO3HAHHOI'O BBIOOpA U TOCIEAYIOUIET0 OCBOEHUS
npodeccHoHaTBHBIX 00pa30BaTEILHBIX IPOIPAMM, BOCIIMTAHUE TPAXIAHCTBEHHOCTHU, TPYAOJIIO0HS,
yBa)XKEHHs K IpaBaM M cBOOOJaM uelloBeKa, JIIOOBU K okpyxkaromei mpupone, Poaune, cembe,
(hopMHUpPOBaHHS 3I0POBOIO 00pa3a HKUIHH.

4. bubnuoreka pykoBOACTBYeTCsI B cBoel nesrenbHocTH DenepanbHbIMU 3aKOHAMHU, yKa3aMu M|
pacniopsixenusiMu [Ipesunenta P®, nocranosinenusMu u pacnopspkenusimu Ilpasurenscrsa PO u
UCIIOJTHUTENILHBIX OpraHoB cyOnekToB Poccuiickoit Denepanun, perieHUssMA COOTBETCBTYIOIIETO
oprana ympasiieHHs 0OpazoBaHHEM, YCTaBOM 0011€00pa30BaTEILHOIO yUpekKJACHHsI, HACTOSIIMM
TIOJI0KEHUEM, YTBEPIKAEHHBIM TUPEKTOPOM.

5. JlestenbHOCTh OMOJMOTEKHM OCHOBBIBAETCSI Ha [PUHLMIAX JAEMOKpATHHM, TyMaHHM3Ma,
00IIETOCTYITHOCTH, MIPUOPUTETA OOIIIEUETOBEUECKUX IIEHHOCTEH, IpaXkIaHCTBEHHOCTH, CBOOOHOTO
pPa3BUTHUS JTUYHOCTH.

6. ITopsiiok 1MoJIb30BaHUSI UCTOUHHKAMU UH(OPMAIIMHU, TIEPEUCHb OCHOBHBIX YCIYT U YCIOBHUS MX
npenoctasiienus onpenesnsitores «llonoxenne o 6ubanorexke MBOY COII Ne153»

7. OO61meobpazoBaTesibHOE YUPEXKICHUE HECET OTBETCTBEHHOCTHh 3a JIOCTYITHOCTh M KauyeCTBO
UH()OPMAITMOHHOTO 00CITYKUBaHUS OMOIMOTEKH.

8. Opraﬂmaum{ OﬁCJIy)KI/IBaHHH Y4aCTHUKOB 06pa3013a'rem>ﬂoro npornecca MNnporu3BOAUTCI B
COOTBETCTBUH C IIpaBUJIaMHA TCXHHUKH 0e30macHOCTH | I[IPOTHUBOITIOXAPHBIMHK, CaHUTAPHO-
TMr’HCHUYCCKUMHU TpeGOBaHI/IﬂMH.

II. OcnoBHBIE 3a7a9H
OCHOBHBIMH 3a/1a4aMU OUOJIMOTEKHN SIBJISIIOTCS:



a) olecrieyeHHe y4YacTHHKaM O0pa30oBaTEIbHOIO Ipolecca - OOydYaroUIMMcs, MeJaroru4ecKuM
pabOTHHMKAM, pPOAUTENSIM (MHBIM 3aKOHHBIM TMPEACTABUTENSIM) oOydJarommxcs (mamee -
MOJIb30BATENSIM) - JIOCTyHna K WHQPOPMAIUHU, 3HAHUSM, UACSIM, KYyJIbTypHBIM I[IEHHOCTSIM
MOCPEACTBOM HCIOJB30BaHUsl OMOINOTEUHO-UH(DOPMALIMOHHBIX PECypCOB 00I11€00pa30BaTEIbHOIO
YUPESKICHUSI HA Pa3IMYHBIX HOCUTENAX: OyMakHOM (KHWXKHBIA (oHA, (HOHA MEePUOTUICCKIX
W3J1aHN ); MarHUTHOM ((oHI ayano- U BujeokacceT); nudpoBomM (CD-auCKH); KOMMYHHUKaTHBHOM
(KOMIIBIOTEPHBIE CETH) U UHBIX HOCUTEJISX,

0) BocmHUTaHWE KYyJIbTYPHOIO M TPaXKAAHCKOTO CaMOCO3HAHUS, IOMOLIb B COLMAIU3ALUU
00yyYaromerocsi, pa3BUTHH €ro TBOPYECKOTO IOTEHIINANIA;

B) (GOpPMHpPOBAHHE HABBIKOB HE3aBUCHUMOIO OHOJMOTEYHOTO IOJh30BATENsA: OOYYCHHE ITOUCKY,
0TOOpY M KPUTUYECKOU OIICHKe HH(pOopMaInu;

I') COBEpUICHCTBOBAHHE MPEJOCTABISEMbIX OMOIMOTEKOM yCIyr Ha OCHOBE BHEAPEHUS HOBBIX
MH(POPMALMOHHBIX TEXHOJIOTHI U KOMITBIOTEpPHU3ALUU OMOINOTEYHO-UH(POPMAITMOHHBIX IPOLIECCOB,
dbopmupoBanre KOMGOPTHON OMOIUOTESYHON CPEBI.

ITI. OcHOBHBIC PYyHKIHH

Jnis peanu3anuy OCHOBHBIX 337124 OMOIMOTEKA!

a) ¢opmupyer ¢GoHa OUOIMOTECUHO-MHPOPMAIIMOHHBIX PECYPCOB  00I1€00pa30BaTEIBHOTIO
YUPEIKACHUS:

- KOMIUJICKTYeT YHUBEPCAIbHbBIN (OH]I y4eOHBIMH, XyJ0KECTBEHHBIMU, HAYYHBIMHU, CIIPABOYHBIMH,
NearorvYecKiMH U HayYHO-TIOMYJIIPHBIMHA JJOKYMEHTaMHU Ha TPAJAMIHUOHHBIX M HETPAJAUIIMOHHBIX
HOCUTEJISIX UH(pOpMALIUK;

- monoJyHsAeT (GoHI MHPOPMALMOHHBIMU pecypcamu cetu MHTepHeT, 6azamu M OaHKaMM TaHHBIX
JIPYTUX YUPEKICHUM U OpraHu3aIuii;

- OCYILECTBIISIET pa3MeIICHUE, OPTaHNU3aLUI0 K COXPAHHOCTH JIOKYMEHTOB;

0) co3gaet HH(MHOPMALIMOHHYIO TPOIYKIIHIO:

- OCYULIECTBJIIET aHAIUTUKO-CUHTETUYECKYIO NepepadoTKy HH(pOpMaLnu;

- OpraHM3yeT M BeJeT CIpaBOYHO-OuOimorpaduyeckuil ammapaT: KaTajgord (aia(aBUTHBIH,
CHCTEMATHUYECKHI), KAPTOTEKU (CHCTEMATUYECKYIO0 KapTOTEKy CTATeH, TeMaTHUECKHE KapTOTEKH),
AIIEKTPOHHBIN KaTajor, 6a3sl JaHHBIX 110 MPO(UITIO 0011e00pa30BaTEIBLHOIO YUPEXKICHHS;

- pa3palaTbIBaeT peKOMEeHIaTenbHbIe OubIorpaduyeckue mocoous (CUCKU, 0030pbl, yKazaTenu 1
T.1L.);

- obecrieunBaeT HHGOPMHUPOBAHKE TIOIH30BaTENEH 00 HH(OPMAITMOHHOHN MPOTYKIINH;

B) ocymecTtBiaser auddepeHnpoBaHHOe  OHOIMOTEYHO-UH(GOPMAIIMOHHOE  OOCIY)KHBaHHE
0o0ydJaronuxcs:

- MpefoCTaBisieT UH(POPMAIIMOHHBIE PeCypChl Ha Pa3IMUHBIX HOCHUTENSX Ha OCHOBE M3YYEHHUS UX
MHTEPECOB U HH(POPMAIIMOHHBIX MOTPEOHOCTEN;

- CO3JaeT YCJOBUSA /I pealu3alid CaMOCTOSATENIBHOCTH B OOyuYeHHH, I03HABaTeIbHOH,
TBOPYECKOH NEATEIFHOCTH C OMOPOH Ha KOMMYHHKAIIMIO, CIOCOOCTBYET Pa3BHTHIO HAaBBIKOB
camooOyueHust (yyacThe B  OJHMMIIMAJax, TEJICKOMMYHUKAIMOHHBIX IPOEKTaX B CHCTEME
JTUCTAaHIIMOHHOTO 00YYeHMUs);

- opraHu3yeT oO0y4eHHE HaBbIKAM HE3aBHCHUMOIO OMOJIMOTEYHOTrO IOJIb30BATENs M MOTPEOHTENs
nH(popMaInu, COACHCTBYET HHTETPAIMH KOMITJIEKCAa 3HAHWM, YMEHHI U HaBBIKOB PabOTHI ¢ KHUTOU
U uH(popMaImei;

- OKa3bIBaeT WH(GOPMAIMOHHYIO TOJEPKKY B PEUICHWW 3a/a4, BOSHHKAIOIINX B TIPOIECCE UX
yueOHOi1, caMm000pa30BaTEIbHOM U 1I0CYTOBOM JAEATEIbHOCTH;

- OpraHM3yeT MAacCOBBIE MEPOTPHUSTHS, OPUCHTHPOBAHHBIE HA Pa3BUTHE OOIIEH M YMTATEIbCKOM
KYJIBTYpPBI JINYHOCTH, COACHCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIIIJICHHUS;

- COJICHCTBYET WICHAM II€JarOTHYECKOTO KOJUICKTHBA W aJMHHHCTPAIlUN YUPEKICHUS B
OpraHu3ali 00pazoBaTEeIbHOIO Mpolecca U Jocyra oO0y4arommxcsi (IpocMOTp BUAECO(PHIBMOB,
CD-nauckoB, pe3eHTaIMK Pa3BUBAIOIINX KOMITBIOTEPHBIX UTP);



r) ocymectBisger AuddepeHIupoBaHHOe OHOIMOTEYHO-UH(POPMAIIMOHHOE  OOCITY)KHBaHHE
NeAarornyeckux paboTHUKOB:

- BBIABIISICT MH(POPMALIMOHHBIE TOTPEOHOCTH U YIIOBIIETBOPSIET 3alIPOCHI, CBA3aHHbBIE C 00yUCHHEM,
BOCIIMTAHHUEM U 37J0POBBEM JIETEH;

- BBUIBISIET MH(OPMAIMOHHBIE MNOTPEOHOCTH U YJOBIETBOPSIET 3ampockl B 001acTH
MeAarornyeckuX NHHOBAIMI U HOBBIX TEXHOJIOTHI;

- COJIEHCTBYeT NPOQECCHOHATHHONH KOMIIETEHIIMH, MOBBIICHUIO KBaTH(UKALNHU, MPOBEICHHIO
aTTecTaluu;

- co3gaer 0aHK Menarorn4eckoil MHPOpPMALUU KaK OCHOBBI €IUHONW HWH(POPMALMOHHON CIyXObI
0011e00pa30BaTEIBLHOTO YUPEKICHHS, OCYIIECTBISECT HAKOIJICHHE, CUCTEMAaTU3alni0 HHOopMauu
10 TIpeMeTaM, pa3zesiaM U TeMaM;

- OpraHu3yeT JOCTYIl K OaHKy IeJarornyeckoil MHQpopMaluu Ha JIFOOBIX HOCUTEINAX; MPOCMOTP
ANEKTPOHHBIX BEPCUM MEAATOTUYECKUX U3/IaHUI;

- OCYUIECTBJIET TeKyllee HHPpopMUpoBaHue (IHU MHPOpMAIMK, 0030pbl HOBBIX MOCTYIUICHUNA U
nyOnmkanuii), "HGpOpMUpOBaHHE PYKOBOICTBA 00II€00pa30BaTEILHOTO YUPEKICHHUS 10 BOIPOCAM
yrpaBieHUs: 00pa30BaTeIbHBIM MIPOLIECCOM;

- MONJCPKUBACT JICATEIIBHOCTh  MENAarormdeckux pa0OTHHUKOB B 00JacTH  CO3JMaHHS
MH(OPMAaILIMOHHBIX MPOIYKTOB (AOKYMEHTOB, 0a3 AaHHbIX, Web-cTpaHull 1 T.11.);

- CIIOCOOCTBYET MPOBEACHUIO 3aHATUN 1O (POPMUPOBAHHIO WH(POPMALIMOHHON KYJIBTYPHI; SIBISETCS
0a30ii 115l MPOBEACHUS MPAKTUUECKUX 3aHATUH 10 paboTe ¢ MHPOPMAIMOHHBIMH pecypcami;

n) ocymectBisier auddepeHmpoBaHHoe  OMOMMOTEYHO-UH(DOPMAIMOHHOE  OOCITY)KHBAaHHE
poauTenel (MHBIX 3aKOHHBIX MPEICTaBUTENEH) 00yYaIOIIXCS:

- YIIOBJIETBOPSIET 3aMIPOCHI MOJIb30BaTeNel M HHPOPMUPYET O HOBBIX IMOCTYIUICHHUSIX B OMOINOTEKY;
- KOHCYJIBTUPYET [0 BOMPOCAM OpPTaHHU3aI[MH CEMEHHOro YTEHHS, 3HAKOMHUT C MHQOpMAaIHel Mo
BOCHIUTAHUIO JETECH;

- KOHCYJIbTUPYET MO BOMpPOcaM Y4eOHBIX U3JaHUH [ 00yYaroIHXCs.

IV. Opranusanus gesiTeIbHOCTH OHOJIHOTEKH

4.1. bubanoTeuyHO-UHPOPMALIMOHHOE OOCITYXHBaHHE OCYILECTBIIIETCS Ha OCHOBE OMOIMOTEUHO-
MHPOPMALIMOHHBIX PECYpCOB B COOTBETCTBHM C Y4YeOHBIM U BOCIHUTATEIBHBIM IIJIAHAMHU
00111€00pa30BaTEILHOTO YUPEKACHUS, IPOrpaMMaMHt, IPOEKTaMHU U MJIaHOM paboThl OMOIUOTEKH.

42. B mnensax oOecrneyeHUs MOAEpPHHU3ALMKU OUOIMOTEKH B YCIOBUSX HH(OpMaTH3alMu
o0pa3oBaHUs U B COOTBETCTBHHM C IUIAHOM (PHHAHCOBO-XO3SHCTBEHHOM JICATEIHHOCTH
o0mreo0pa3oBaTenbHOE YUpEKIeHUE oOecrieunBaeT OMOINOTEKY:

- HEOOXOJWMBIMU CIY)KEOHBIMH ¥ MPOU3BOJCTBEHHBIMH ITOMEHICHUSMH B COOTBETCTBHUH CO
CTPYKTYpOIl OMOIMOTEKN 1 HOpMAaTUBAMHU 10 TEXHUKE 0€30MacHOCTH;

- COBPEMEHHOW dJIEKTPOHHO-BBIUMCIUTEILHONW, TEIEKOMMYHHKAIIMOHHOH W  KONHPOBAJIBHO-
MHOXHTEIbHON TEXHUKOH U HEOOXOAMMBIMU MPOTrPaMMHBIMH NPOYKTaMHU;

- PEMOHTOM U CEPBUCHBIM O00CTYKMBAaHUEM TEXHUKU U 000py10BaHUS OUOINOTEKH;

- 6MOIMOTEeYHON TEXHUKON M KaHLEISIPCKUMU MPHHAUICKHOCTSIMH.

4.3. OO6meobpazoBaTeIbHOE YUPEXKIACHUE CO3/IaeT YCIOBUS IJS COXPAaHHOCTH ammapaTyphl,
000pyTIOBaHUS U UMYIIIECTBA OMOJIMOTEKH.

4.4, OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh W KAadeCTBO KOMIUIEKTOBAaHUS OCHOBHOTO (hoHIa
OnOIMOTEeKH, KOMIUIEKTOBaHUE ydeOHOro ()OHAAa B COOTBETCTBUU C (helepaTbHBIMU TEPEUHSIMU
y9eOHMKOB ¥ Yy4eOHO-METOJAMYECKUX W3JIaHWW, CO3JaHWe HEOOXOIUMBIX YCIOBHH IS
NESTENIbHOCTH OUONMMOTEKH HECeT pPYKOBOJIUTENb O0IIe0O0pa30BaTENbHOTO YUPESKICHUS B
COOTBETCTBUU C YCTABOM YUPEKIACHUS.



4.5.. Pexxum paboThl OMONHOTEKH OMpeAeseTcs 3aBeayromleil onbmuorekor (6ubmmoTekapem) B
COOTBETCTBUHU C MPaBUJIAMU BHYTPEHHETO pacropsika 001eo0pa3oBaTeIbHOTO YUpEKICHHUS.

4.6.. B nemsix obecriedeHus palMoOHAIBHOTO UCIIONB30BaHUs HH(DOPMAIIMOHHBIX PECYPCOB B paboTe
C JIeTbMHU M IOHOIIECTBOM OMOIMOTEKa 00111e00pa30BaTENbHOIO YUPEXKICHUS B3aUMOJCUCTBYET C
oubmmorekamu MuHHCTEpCTBa KynbTyphl Poccuiickoit @enepanuu.

V. Yupasienue. IITarsl

5.1. VYnpapnenue OHOTUOTEKOW OCYIIECTBISIETCS B COOTBETCTBHH C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanun, cyorekToB Poccuiickoit deneparuu u yctaBoM o011e00pa3oBaTeIbHOTO
YUPEKICHUS.

5.2. OOmee pyKOBOJACTBO JAEATEIBHOCTbIO OMOJMOTEKM  OCYLIECTBISIET  PYKOBOJHUTENb
00111€00pa30BaTEIILHOTO YUPEIKICHUS.

5.3. Ileparor-6ubnuoTekapb Ha3HA4YaeTCsl PYKOBOAUTEIEM OOIIE00pa30BATEIbHOIO YUPEKIACHHUS,
MOKET SIBIATHCS YJIEHOM I[EJarorMyeckoro KOJUIEKTHMBAa W BXOIWTH B COCTaB I1€JarOrM4ecKoro
coBeTa 0011e00pa30BaTEILHOTO YUPEHKICHHS.

5.4. Tleparor-6ubnnorekaps pa3pabaTbiBacT U MPEACTABISET PYKOBOAUTEIIO
00111€00pa30BaTEILHOTO YUPEIKACHUS HA YTBEPIKICHHUE CIEAYIONINE JOKYMEHTHI:
a) TIOJIOKEHKE 0 OMOJIMOTEKE, ITpaBUJIa MOJIb30BaHUS OMOINOTEKOM;

0) IIaHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

5.5..Ilopsi1oK KOMIUIEKTOBAHHUS IITaTa OMOIMOTEKH PErJIAMEHTHPYETCS IITATHBIM PACITUCAHUEM.

5.6. Ha paboTy B OMOIHOTEKY MPUHUMAIOTCS JIMIIA, UMEIOIIHE HEOOXOIMMYIO MPO(eCCHOHAIBHYIO
HNOJArOTOBKY, COOTBETCTBYIOIYIO TpeOOBaHUSAM  KBAIM(UKAMOHHOW  XapaKTEPUCTUKU  I10
JOJDKHOCTH M TIOJYYEHHOM CTEeNHaIbHOCTH, TIOATBEPKICHHYIO TOKYMEHTaMu 00 0Opa3oBaHUU U
(unun) KBaTH(PUKAIUH.

5.7. Ilegaror-OubauoTexkapb MOXKET OCYILECTBIIATH MEAArOrMYecKyro JesTenbHocTh. CoBMeleHne
610IMOTeYHO-UH(OPMALITMOHHON U MEAarornyeckoi JesiTeNbHOCTH OCYIIECTBISETCS paOOTHUKOM
O6MOIMOTEKH TOJIBKO Ha T0OPOBOJILHOM OCHOBE.

5.8. TpynoBble OTHOUIEHHs pPAaOOTHHKA OMOIMOTEKH M 0O0IIe00pa30BATENIBHOTO YUPEKIACHUS
PETYIUPYIOTCS  TPYJOBBIM  JOTOBOPOM, YCIOBHS KOTOPOTO HE JIOJDKHBI POTHBOPEYHTH
3aKOHOJaTeNbCeTBY Poccuiickon denepauuu o Tpye.

VI. IIpaBa n 00s13aHHOCTH PA0OTHUKOB OMOJINOTEKH

Iledazoz-oubdruomexapv umeem npago:

a) CaMOCTOATENLHO BBIOMPATh (OPMBI, CPEICTBA M METOJbl OMOTMOTEUHO-UH(DOPMAITMOHHOTO
o0CITy’)KMBaHUsI 00pa30BaTENLHOIO W BOCIMTATENBHOIO IMPOIECCOB B COOTBETCTBUU C HLENSMHU U
3ajjadyaM¥, YKa3aHHBIMH B YCTaBe 0OIIeo0pa3oBaTeNbHOTO yupexaeHuss u [lomokeHUH o0
oubmuoreke MBOY COIII « 153;

0) TPOBOJHWTH B YCTAaHOBICHHOM TIOpSIKE (aKyJIbTaTUBHBIC 3aHATHSA, YPOKH U KPYKKH
6ubnoTeyHo-onbnmorpadguyeckux 3HaHUN U HHPOPMALIMOHHOHN KYJIbTYpPHI;

B) OIPENEATh HICTOYHHKH KOMIUICKTOBAHUS MH(POPMAITMOHHBIX PECYPCOB;

T') U3bIMaTh U PEAM30BHIBATh JOKYMEHTHI M3 ()OHJIOB B COOTBETCTBUHU C MHCTPYKIHEU MO Y4eTy
o6ubmoTeyHoro GpoHaa;




1) OINPENENATh B COOTBETCTBUU C MPABMIJIAMH I0JIb30BAaHUS OMOIMOTEKON M MO COTIACOBAHHIO C
VYpaBisomyM COBETOM BHJIbI U pa3Mepbl KOMIEHCAUH yiiepOa, HAHECEHHOTO MOJIb30BATEISIMU
OuOIINOTEKE;

€) BHOCUTb MpEUIOKEHUS  PYKOBOIUTEN  0O0IIeoOpa3oBaTENbHOTO  YUYPEXKICHHUS 110
COBEPILEHCTBOBAHUIO OIUIATHI TPY/A, B TOM YHCJE HaA0aBOK, IOMJIAT U MPEMUPOBaHUS paOOTHUKOB
OMONIMOTEKH 3a JOMNOJHUTENIBHYI0 pPadOTy, HE BXOMALIYHd B KpPyr OCHOBHBIX OOsI3aHHOCTEH
pabOTHUKOB OHMONIMOTEKH; IO KOMIICHCAIIHOHHBIM MEPONPHUSITHIM, CBS3aHHBIM C BPEIHBIMU
yCIOBUAMH Tpy/a (0MOIMOoTeuHas bLIb, IPEBBILIEHNE HOPMATHBa pab0Thl HA KOMIIBIOTEPE);

’K) y4acTBOBATh B yIPaBJICHUH 00IIC00pa30BaTEIbHBIM YUPEKACHUEM B MOPSIKE, OMPEALIIIEMOM
YCTaBOM 3TOTO YUPEKICHUS;

3) UMETh €XETOJIHbII OTIYCK 28 KaJeHAApHBIX THEH U TOMOJHUTEIbHBIN OIJIauMBAEMBbIN OTIIYCK B
COOTBETCTBUM C  KOJUIEKTMBHBIM  JOIOBOPOM  MEXJAy pPaOOTHUKaMHM U PYKOBOZICTBOM
0011e00pa30BaTEIBHOTO YUPEKICHUS WIM HHBIMU JIOKAJIbHBIMU HOPMAaTUBHBIMU aKTaMU;

1) OBbITh MPEACTaBIECHHBIMU K Pa3IMYHbIM (OpMaM IOOLIPEHUs, HarpajaM M 3HaKaM OTJINYuS,
IPEIYCMOTPEHHBIM IJ1s1 paOOTHIUKOB 00pPa30BaHUS U KYJIbTYPBI;

K) y4acTBOBaTb B COOTBETCTBUU C 3aKoHojaTeslbcTBOM Poccuiickoit ®Penepauuu B pabote
OMOIMOTEYHBIX ACCOIUALINN HITH COIO30B.

Iledazoz-oudruomexaps 00a3aH:

a) nH(GOPMUPOBATh MOJB30BATENIC O BUAAX IMPEIOCTABIAEMbIX OMOIMOTEKON ycIyr, 00ecnednuThb
MOJIb30BATEISIM BO3MOXKHOCTH pabOTHI ¢ HH(OPMAIIMOHHBIME pecypcamMu OMOIHMOTEKH;

0) obecrmeuynTh KOHTPOIbL cCoaep:kaHus OumOmuoreunoro (onma (BeimonHenue demepanbHOrO
3akoHa OoT 25.07.2002 Ne 114-®3 « O npoTUBOECHCTBUH IKCTPEMUCTKON JEATEILHOCTHY, CT.13, Ha
3alpeT PaclpOCTPaHEHHs] U XPAHEHUsS JIMTEPATypbl SKCTPEMHUCTCKOW HAIMPaBICHHOCTH, a TaKKe
Ipyroi uHGOPMAIUH, HETATUBHO BIIUSIOIICH HA HECOBEPIIICHHOJICTHHX );

B) 00eCreunTh HAyYHYI0 OpraHu3aiuio GOoHI0B U KaTalioros;

r) opMupoBath (POHABI B COOTBETCTBUU C YTBEPKACHHBIMH (pe/lepabHBIMU NEPEUHSIMHU Y4eOHBIX
u3JaHui, 00pa30BaTeNbHBIMU IpOTrpaMMaMH 00I1€00pa30BaTEILHOTO YUPEXKICHHS, HHTEPECaMH,
MOTPEOHOCTSIMHU U 3alpOCaMU BCEX KaTETrOpUid MOJIb30BaTENCH;

J1) COBEpIICHCTBOBATH HH(pOPMAIMOHHO-OMOIMOrpaguyeckoe M OUOIMOTEYHOE OOCITyXUBaHHUE
II0JIb30BaTEIICH;

e) obecrieuuBaThb COXPAHHOCTb HCIOJb30BAHUS HOCHTENEH MH(POpMAalUU, MX CHCTEMaTU3aLUIO,
pa3MelneHne u XpaHeHune;

k) o0OecrieynBaTh PeKUM pabOThl B COOTBETCTBUHM C MOTPEOHOCTSAMH IOJIb30BaTeNe U paboToi
0011e00pa30BaTEIBLHOTO YUPEKICHUS;

3) OTUMTHIBATHCSI B YCTAHOBJIEHHOM TOpSJIKE Mepel PYKOBOJHUTEIEM O0011e00pa3oBaTeIbHOIO
YUPEKACHUS;

1) MOBBIIIATH KBATU(DUKAIIUIO.

VIIl. IIpaBa u 0013aHHOCTH NOJIb30BaTeJ/el OMOJIHOTeKH

Ilonv3oeamenu dudnUOMEKU UMEION NPABO:

a) TMoJy4yaTh TOJHYIO HWHPOPMAIHMI0 O cocTaBe OuOmmoreyHoro QoHma, WHGOPMAIMOHHBIX
pecypcax U NpeaoCcTaBIsieMbIX OMOIMOTEKOH ycilyTax;

0) 1MoJIb30BaThCA CIIPABOYHO-OMOIMOTrpaPUEeCKUM anmnapaToM OUOINOTEKH;

B) M0OJIy4aTh KOHCYJIbTAlMOHHYIO IOMOIIIb B TOUCKE M BHIOOPE UCTOUHUKOB MH(OpMaIH;

T') TIOJTY4aTh BO BPEMEHHOE IMOJIb30BaHHE Ha a0OHEMEHTE M B YATAILHOM 3aie TICYaTHbBIC U3IaHMUs,
ayJIMOBU3YyalIbHbIE JIOKYMEHTHI U IpyTe UICTOUHUKN HH(pOpMaIuy;

1) TPO/IJIEBATh CPOK TIOJIH30BAHMUS JJOKYMEHTAMU;

€) MoJIy4aTh TeMaThyeckue, GpakTorpapuyeckue, yrouHsonme u oudnuorpadgudeckue CripaBku Ha
OCHOBe (poH/1a OMOIHOTEKH;




) TOJIydyaTh KOHCYJBTAIlMOHHYIO IOMOIIb B paboTe ¢ HH(pOpManuell Ha HETPagUuIMOHHBIX
HOCHTEISX ITPU TOJIB30BaHNH JIEKTPOHHBIM ¥ HHBIM 000pYyI0BaHHEM;

3) y4acTBOBaTh B MEPONPHUATHIX, IPOBOJAUMBIX OMOIUOTEKOI;

K) oOpamarscsi  JuIi  pa3peuieHuss  KOHQIIMKTHOM  CHUTyaUMd K  PYKOBOAWTEIIO
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

Ilonv306amenu oudIUOMEKU 00A3AHDL:

a) coOMroIaTh IpaBuUIIa MOJIL30BAHMUS OMOINOTEKOM;

0) OepeKHO OTHOCHUTHCS K TPOU3BEICHUSAM MeYaTh (HE BBIPHIBATh, HE 3arM0aTh CTPAHUII, HE JeTaTh
B KHUTax T[OAYEPKUMBAHUM, T[IOMETOK), HHBIM JOKYMEHTaM Ha pa3IUYHbIX HOCUTENSIX,
000py1I0BaHUIO0, HHBEHTAPIO;

B) MOJAEPKHUBATh MOPSIJAOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTyIlEe OHOIMOTEKH,
pAacIoNoKeHHs KApTOYEK B KaTajaorax U KapToTeKax;

T') [I0JIb30BAThCS LIGHHBIMU U CIIPABOYHBIMU JOKYMEHTaMH TOJIBKO B MOMEIIEHUN OUOIHOTEKY;

) yOemuThCcsl MpH MOJYyYEHUU [OKYMEHTOB B OTCYTCTBUM JE(EKTOB, a INpU OOHAPYKEHUU
npouHpopMupoBatb 00 3ToM paboTHHKa OuOIMOTEeKH. OTBETCTBEHHOCTh 3a OOHApYyKEHHbBIC
neeKTHl B cJaBaeMbIX JOKYMEHTaX HECET MOCIIEIHHIA 0JIh30BaTElNb;

€) paclUChIBAThCS B YUTATEIHCKOM (POPMYJISIpe 3a Ka) /bl MOJTYYEHHBIN JOKYMEHT (MCKIIOUEHUE:
obyuaromuecs 1 - 4 kiaccon);

K) BO3BpalIaTh TOKYMEHTHI B OUOIMOTEKY B YCTAaHOBIICHHBIE CPOKH;

3) 3aMEHATH JTIOKYMEHTHI OMOJMOTEKH B Cllydae MX yTPaThl WU MOPYH UM PABHOICHHBIMH JINOO
KOMIIEHCHPOBATh yIIiepO B pa3Mepe, YCTaHOBICHHOM IMIPaBUIIAMHU MOJIb30BaHUS OMOTNOTEKOM;

M) TIOJHOCTBIO PACCUUTATHCA C OMOIMOTEKOW MO MCTEYCHHWH Cpoka oOydeHHs! Win paboThl B
0011e00pa30BaTEILHOM YUPEXKICHUH.

V. Iopsigok noJjib30BaHus1 OHOJINOTEKO:

8.1. 3anuce oOyvaronuxcsi 001eo0pa3oBaTEILHOTO YUPEKACHHUS B OMOTUOTEKY MPOUZBOIUTCS T10
CIIMCOYHOMY COCTaBY Kjlacca B MHAMBHUAYAJILHOM MOPSIKE, MEAArOTHYECKUX U MHBIX PaOOTHUKOB
00111€00pa30BaTEILHOTO  YUPEKIEHUS, pOauTeNe  (MHBIX  3aKOHHBIX  MpEJCTaBUTENCH)
00y4aromuxcs - Mo Macmopry.

8.2. Tlepeperucrpauus nojp3oBareneil OMOIMOTEKH TPOU3ZBOIAUTCS €XKETOIHO.

83 I[OI(YMGHTOM, HO,ZLTBep)K)laIOIJ_II/IM npaBo I10JIb30BaAHUA 6I/I6J'II/IOTGKOI7L SABIISICTCSI IlI/ITaTeJ'IbCKI/II\/’I
Gopmynsp;

8.4. durarenbckuil GopMyIsp (UKCHUPYET NaTy BBIJAYM ITOJIB30BATENIO0 JOKYMEHTOB W3 (OHIA
OMOIMOTEKH U MX BO3BpAIIEHUS B OMOINOTEKY.

8.5. Ilopsiiok monb30BaHUs A0OHEMEHTOM:

a) TIOJB30BATEIM MMEIOT IPaBO TONYYUTh Ha JIOM W3 MHOTOTOMHBIX H3JIaHUH He Ooliee IBYX
JIOKYMEHTOB OJJHOBPEMEHHO;

0) MaKCUMaJbHBIE CPOKH MOJIB30BAHMS TOKYMEHTAMH:

- yueOHUKH, ydeOHbIE TOCOOUS - y4eOHBI T,

- HAYYHO-TIONYJISIpHAs, TO3HABATEIbHAS, XY/I0)KECTBECHHAS JINTEpaTypa - 1 Mecsir;

- IEpUOINYECKHE U3IaHuUs, U3/1aHUs TTOBBILIEHHOTO crpoca - 15 qHeid;

B) TIOJIB30BATENIM MOTYT TPOJJIMTH CPOK TMOJBH30BAHUS AOKYMEHTAaMH, €CIM HAa HHUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTHX MOJIb30BATEIEH.

8.6. ITopsi 10K TOTH30BaHUS YUUTAITEHBIM 3AJI0M:

a) IOKYMEHTbI, IpeHa3HAYeHHbIE /I pa0OThl B YUTAIBHOM 3ajie, Ha IOM HE BBIIAIOTCS;

0) PHUMKIIONEINH, CIPABOUYHUKHU, PEAKHE, LICHHbIE U MMEIOIIUECS B €IUHCTBEHHOM SK3EMILIIpE
JOKYMEHTBI BBIIAIOTCS TOJIBKO JJIs1 paOOTHI B UNTAILHOM 3aJIe.



8.7. Ilopsimok paboThI C KOMITBIOTEPOM, PACIIONIOKEHHBIM B OMOINOTEKE:

a) paspemaercs paboTa 3a OJHHMM IIEPCOHAIBHBIM KOMIIBIOTEPOM HE OoJjiee IBYX UEIOBEK
OJTHOBPEMEHHO;

0) momp30BaTeNdb MMEET MPaBO paboTaTh C HETPAIUIMOHHBIM HOCUTENEM HH(OpMaIUM IMocie
IPEBAPUTEIIFHOTO TECTUPOBAHUS €0 pAOOTHUKOM OMOIMOTEKH;

B) 10 BCEM BOIIpOCaM IoOKcKa WHpopManuu B MIHTepHETE MOJIb30BaTENb JOJKEH 00paInaThes K
paboTHUKY OMOIMOTEKH; 3ampemiaercsi oOpamieHne K pecypcam VHTepHeTa, Hpearoararolnim
orIary;

r) paboTa ¢ KOMIBIOTEPOM IPOU3BOJUTCS COTJIACHO YTBEP)KIACHHBIM CAaHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUAM.



